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ICJI Egrants Application Processing
Quick Start Guide

An Application is created in response to an open Funding Announcement and is the way an agency applies
for a grant from ICJI.

You will need to register as a user prior to entering an application for the first time. A separate Online
Registration Quick Start Guide is available to assist you with the registration process. Note: The
procedure below assumes you are already registered.

1. Go to the ICJI website at http://www.in.gov/cji .
2. Click on this link.

Agriculture & Business & Education Family& Law& Public Taxes & Tourism &
Environment Employment & Training Health Justice Safety Finance Transportation

o - =ls]z]s[ola]n =] RN

Visit his Home Page »
Advanced Search

E — < Indiana
: Criminal Justice Institute @ FIRSTIN LINE EVERY TIVE 3
J.
~

S|
r 7 + OPO Database
Il]trOd[lCil}g J More Online Services »

Subscriber Center »

Fi s.IN v
About ICJI e

Contact ICJI
Media & Communicatipns A

Goemorscouet f i ﬂE grants
Governor's Commjfission fora ¥ /
Drug-Free Indiang (DFI) System

Statistical AnalySis Center = K o

Apply for Fune'ng Oniine Apply for Funding Online

plication gormation v 1. Whao is eligible for victim
1 compensation?

HelprSupport v 2. Are non-profit agencies
Grant Program Divisions eligible to apply directly for

a grant from the Indiana

Funding Announcements Criminal Justice Institute

Youth Division?

. How do 1 find out if my
Youth Services city, town or county

already receives a JABG
Traffic Safety Special Announcements grant and how do | get
Other Divisions of ICJI invoived with the JABG

Domestic Violence
Drug & Crime Control

Victim Services = SFY 2013 Child Restraint Distribution Grant Application Information [H

= 2011 Safe Haven School Program RFP and Application Information

CAE B5 KR |

o < : o = Drug Free Indiana Meeting Agenda: February 28, 2012 [# planning process if my
Commercial Driversil raiting » RFP: Sexal Assault Victim Advocate Standards & Certification Board @ Soupy fioes teceive
= RFP: 2012 Juvenile Accountability Block Grant [§ the grant?

Stbsiance Atnise:Sorvices; ¥, = llemo to All OJP Grantees Re: Revised Conference Cost Guidelines [4 ——

= 2010 Indiana Crash Facts [§ exemption regarding the
seat beit law?

Division
Victim Compensation Division

Research & Planning Division
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http://www.in.gov/cji/files/Online_Registration_Quick_Start_Guide.pdf
http://www.in.gov/cji/files/Online_Registration_Quick_Start_Guide.pdf
http://www.in.gov/cji

3. Ascreen entitled “Site Access” appears. Enter your “User ID” and “Password”
that you selected when you “registered” and click on the “Login” button.

o Egrants

User ID: * I\
Password: * I

Register

Register for access to the Indiana Criminal Justice Institute Egrants Application.

Site Access

Change Password
Change your login password.

Forgot Password |

Forgot your Password?
Click here to have a new one sent to your e-mail address

Indiana
Criminal Justice |

. ol
Biack Bution will not take you back pages, instead us the application menus and cantrels

If you are accessing an existing grant
T || broject (application, continuation or
modification) or creating or updating
reports such as a periodic program
report or a quarterly financial report,
select and click on the first hyperlink,
as instructed.

MBIMERL | usec vansosment | punting smnouncement | Eroiect uanageme

e 3 new Application (or Cancepl Paper) In response 1o a Funding

To view any Alerts andior Tasks assigned to you (Wark lianager tab

oation (Name, Address. Phone Number..) or 10 (8quest Security in 0rdar 1o maintain of \iéw grants 1o your organization/county (Lige

new granbing opportunities bacome available

When granting CpROMUNINES beCcome Fvailable

'ig'Egrants

Existing Application Processing Quick Start Guide.doc  rev. 11/14/11 Page 4 of 31



5. You will be transferred to the “Project Management Search” screen.

Indiana (
Criminal Justice Institirte

Egrants

Back Button will not take you back pages, instead use the application menus and controls.

SearchPragram Honitering
PROJECT MANAGEMENT SEARCH
Search Criteria:
e
Applicantagence [l 5]
Recipient/ Allocation Agency:
Funding Announcement:[[All] =
Keywords: [ [All] =l
s In Process Quick Search results displayed
prer— Tie
1010 YWCA of Greater Indianapolis Grace House

1008
1008
I

YWCA of Greater Indianapolis
YWCA of Greater Indianapolis
YWCA of Greater Indianapolis

Rugburns and barked shins
Victim Services for Immigrants
Test

The Project Management
Search screen appears.

Enter the Grant 1D number and
click on Search.

@ Loyoff

Select your Grant ID hyperlink at
the bottom of the screen to take
you to the Project Summary
screen.

Quick Searches

Lpplcations In Pr

Note: Quick Searches links are
available in top right corner and
can be clicked on to access
applications in process as well as
awarded projects.

Tip: When clicking on the Search
button, Grants appear at the
bottom of the page, by default, in
descending order based on the

Receipt Date
Tty Grant ID #. This allows you to
R see the most current Grants first.

You can, however, click on the
column headers to change the

order of the search results.

N i >
Back Button will nottake you back pages, instead use the application menus and controls.

Mainlenu | User lianagement | Funding Announcement || Project Management | | Yerk lianager

ProjecthonitoringAuditfiscal DetailsReporting Requirements

Grant ID: 1008
Status: Open - Received

Project Title: Victim Senices for Immigrants
Fund Announcement: Yictims of Crime Sandbox F4

Note: the area that displays a grid and lists
ALL of the phases of an application.

In order to better identify which phase and/or
project are current, symbols are used. An “*”
appears next to the current phase and a “P”
appears next to the current project.

@ Llogoft

Quick Links in the body of the screen will take
you directly to:

PROJECT SUMIMARY

CLICK HERE

To enterlupdateview a Program, Fiscal, or Inventory Report for this grant (Monitering menu item
Toview any Audit Information forthis grant (Audit menu item

To view the current financial information for this grant such as payments and funding sources (Eiscal Details menu item)

To view the reporting requirements for this arant such 3 when fiscal reports are due (Reporting Requirements menu ten

Select the document link to access the details (i.e. Budget, Main Summary, Contract report...).
m Start - End Dates Status

008: ¢ee Project Mudification Request (PMR) |

Open - Received 00

/2011 - 6/30/2012

Application

View ssues/Comments

e Al rights

Enter/update/view Fiscal or
Program reports.

Maintain Audit Plan.

Review financial information.

Note: Phase 1 is the Application; Phase
2 is the continuation, etc.

Also note: A “Project” can be an
application, a continuation, or a
modification. If a modification is submitted
and approved against the application, the
modification becomes the current project for
the application phase. This is also true if a
modification is submitted and approved for
a continuation.

Click on the “Application” hyperlink. You will
be redirected to the “Application Summary”

Existing Application Processing Quick Start Guide.doc
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7. The “Application Summary” screen appears

Indiana
Criminal Justice Ins

Iain Menu | UserManagement | Funding Announcement ||ProiectManagement|| WWork Manager

ProjectApplicationMonitoringAuditFiscal DetailsReporting Requirements

Grant ID: 1013
[ status: open - Draf

Project Title:
Fund Announcement: 2012/2012 VOCA

APPLICATION SUMMARY

Point Value

@ Logoff

Basic t n In Process 10 10M18/2011 3
Approval Ch In Process a 10M18/2011 3:
In Process Q 10M18/2011
In Process 15 10M18/2011 3:25.07 PM
d In Process 25 10M18/2011 3:25:.07 FI
Main Summary Informaticn In Process 10 10M18/2011 3:25.07 PM
In Process 20 10M18/2011 3:25:.07 FI
ecipient Agency Budget In Process 10 10M18/2011 3:25.07 PM
Wiew Contract | View Grant Agreement | Preview Signature Page | Submit Application Withdraw Application

View Issues/Comments |

8. Select the “Main Summary Information.” (Screen shot on next page.)
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Main Summary Information:
1. The “Main Summary” screen appears.

- o

Back Bution will not take you back pages, instead use the application menus and cantrals.

Main Meny ‘ Ussrl\anagsmsm| Funding Announcement | PoiEctManagements | ork llanager

[ 1scal Di

GrantID: 1013 Project Title:

Status: Open - Draft Fund Announcement: 20122013 V0 C4

HAIN SUMMARY
Section Point Value: 10

Completion Status: |In Process ¥

SubGrant ID: ~
Applicant Agency: YV/CA of Greater Indianapolis

Created By: Brather Al Church
Last Update By: Brather Al Church

FID#: 231370514
Recipient Agency:

Project Director: | Detalis Project Director notlisted in dropdown? &)

Detais
Financial Officer: 7| Detais Financial Officer nat listed in dropdown? )
Primary Contact: ¥ | Detale

Additional Contacts (0-iCJI

Note that the “Applicant
Agency” is automatically
added when you clicked
on the “Submit
Response” button.

taie Primary Contact not listed in dropdown? j

Program Staff Contact: s, Sarah Davis
Fiscal Contact: Jie 1l

Listing of Signatories

Add New Signatory

lame e
Review, edit or add the

“Short Project Title” and

Application Invitation Date:

the “Brief PI’Oiect y Agphcatmn R’:cewed gate:
PRIPTIIS N dvisory Committee Meeting Date:
Desc“ tlon ’ fOUnd Commission Meeting Date:

toward the bottom of the satoae [
screen. NOTE: Thereisa Signature Paper Received Date
320-character limit. Fetumed Date

Created Date: 10182011 3250711
Last Update Date: 101182011 32507 PII

Change Applicant:

Add Recipient
Add Applicant as Recipient Agancy

Continuation Invitation Date:

Application Award Date:
Application Award Amount:
Hotification of Award Date:

End Date:

Resubmitied Date:

Short Project Title: *

Brief Project Description: * d
(maximum 320 characters,
H
School District Senate District
W Add School District m Add Senate District
Keywords State House District
,m Add Keyword m Add State House District

Save | Save And Continue Editing | Delete | Cancal |

Existing Application Processing Quick Start Guide.doc
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Add Recipient:

Note: If you as Applicant are the
Recipient Agency, click on the_
Add Applicant as Recipient
Agency button and the system will
automatically add your information
as Recipient Agency. Otherwise:

1. Click on the “Add Recipient”

button. The “Recipient Search”
screen appears.

2. Enter a portion of the recipient’s
name in the box marked
“Recipient Agency Name.”

3. Click on the “Search” button. A
list of previously entered recipients’
names will appear. Carefully read
the entire name to be certain the
correct name is selected.

4. If the recipient was
previously entered, select the
recipient by clicking on the

hyperlink. “Recipient Agency
Details™ are displayed.

5. Scroll to the bottom of the screen
and click on the “Save” button.

6. If the appropriate recipient is not
found, click on the “Add New
Recipient Agency” button at the
bottom of the screen. The
“Agencies Details” screen appears.
Be certain to follow the “Standards

for Data Entry.”

7. Enter “Agency Details.” Ata
minimum, fields with asterisks
must be completed.

8. Click on “Add New
Address,” complete information,
and select “Update” button.

9. Click on “Add Phone Number,”
complete information, and select a
“Location” that matches the
“Location” selected in the
“Preferred Contact Method” in
“Agency Details” and select
“Update” button.

Note: Itis necessary to match the
location of the phone number with
the preferred contact method if
the preferred contact method is set
to one of the telephone contacts.

10. Scroll to the bottom of the page
and click on the “Save” button.
You will be directed back to the
“Main Summary” screen.
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Main Summary Screen continued:

To select the Project Director,
Financial Officer and Primary

By clicking on “Details,” Contact, click on the dropdown
you will be able to check @ Lol arrow for each field.
specific information o e | ser Wanagenent | Funong arnouncenert | EREMBMRMENENY | virkanacer
associated with the name udifiscal DetailsRes . .
ou have selected in the Note: The Project Director,
zj/ro down box: such as N rantI0: 1073 Projct Tie: Financial Officer, and Primary
¢ p ] ) y Status: Open -Draft Fund Announcement; 20122012 VOCA Contact dropdown lists onIy
individual’s address, agency wvsrey
address. email. and phone AN SUMMARY contain the names of
b ' } [f)'l on Point Value: 10 Created By: Brother Al Church Created Date: 1011312011 325,07 Pl individuals who are registered
number t(_) confirm that you compigon Status [in Frocess = Last Update By: Erctier 4 Church Last Update Date: 1011812011 32507 P users of the Egrants system and
are selecting the correct - -
e have security access to this
individual.
grant.
FID # 2313707
Recipient Agency: Add Recipient
Add Applcant a5 Recipient Agency = If the individual you wish
Project Director: oject Director notlisted in dropdonn® D) PP o to select does not appear
Financial Officers[ nancial Oficer not listed in dropd BY C|!Ck|{]g on the_ ¢ you in the dropdown list and
Primary Contact[ ™|\ petePrimary Contactnot fsted n dropdown? %) will find information as to is not a registered

In add|t|0n to the Adgitional Gontacts (0-ICJ! Why the individual you are

user, the individual must

Program Staff Contact P S ot 15 S s looking for in the dropdown register with Egrants to
and Fiscal -Staff Contact, Fiscal Contact: s, iin Snvoer box may not be there and obtain a user id and
you may \I/|eW any A ‘:;‘;i::‘;::‘;!;s how you can have them password and then
additional 1CJI Contacts —'m added to the list. obtain appropriate
that have been set up by security to the grant.
. . @ ape Application Invitation Date: Continuation Invitation Date:
CI ICl;I n% O’!’] w Application Received Date: Application Award Date: . . . .
Contacts. Advisory Committee Meeting Date: Application Aviard Amount; = |f an individual is already
- - Commission Meeting Date: MNotification of Award Date: a re istered user but does
O e o noteppear in the I,
individual hyperlinks for e they (_)tnly need tto ‘:ﬁta'n
detailed information o et Te-| Securily eccessto The
. Bt Project Descrpion * | grant to appear in the list.
concerning each (maximum 320 characlers They do NOT need to re-
additional contact. register
g gister.
School District Senate District AI N t . E t .
Adams Central Comm M Add School District 01 = Add Senate District By ote: . gran S requ"es
that the Project Director,
Keywords State House Distict Financial Officer and the
Child Abuse [~ Add Keyword [ Add State House District Primary Contact be at least two
different individuals. The
Save | Save And Continue Editing | Delete | Cancel PI’OjECt Director can also be the

Primary Contact or the
Financial Officer can also be
the Primary Contact, however,
the Project Director and

m TR

P i e S T )
Egrants caland S Kj.l . Financial Officer cannot be the
&
Back Butlon il et ske you back age, el ad usa o applicaton manus and ool same person.
@ Logoft
I

ADDITIONAL CONTACTS

ADDITIONAL ICJI MONITORING CONTACTS

[ tame | Send Notifications for
TV Cancel

acnnizal csmmants ana prplams to £
al Jusica Insifiute. All rights reserva. Un
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2. Under the title “Listing of Signatories” click on “Add New Siqnatorv.’/’

You will be
transferred to the

“Signatory
Search” screen.

Enter the “Search
Criteria” for the
person you want
to add and click
on the “Search”
button.

A list of names
will appear at the
bottom of the
screen.

Select the
hyperlink for the
name of the
person you want
to add as
signatory.

Note: More than
one name may be
added. (Example
— you may list
three County
Commissioner
Names.)

Main Meny | Uses Eunding 4 Project

ProjectApplicationMonitoringAuditFiscal DetailsReporting Requirements

GrantID: 1013 Project Title:
Status: Open - Draft Fund Announcement: 2012/2012 VOCA

MAIN SUMMARY

Created Date: 10/18/2011 3:25:07 FM
Last Update Date: 10/18/2011 3:25:07 PM

Change Applicant
Add Recipient

Add Applicant as Recipient Agency

Section Point Value: 10
Complation Status: [In Process ~|

SubGrant ID: —
Applicant Agency: ¥

Created By: Brother Al Church
Last Update By: Brother Al Church

FID#
Recipient Agency:

Project Director: | Brother Al Church = | Detsis Project Director not listed in dropdown? -2
Financial Officer: | \liss Ann Helper =] petais Financial Officer not listed in dropdawn?,
Primary Contact: {1js Judy Jones | Detais Primary Contact notlisted in dropdowgf? 2

5

Program Staff Contact: 11s
Fiscal Contact: 1t

Listing of Signatories

Add New Signatory
e

Application Invitation Date: Continuation Invitation Date:

Application Award Date:
Application Award Amount:
HNotification of Award Date:

End Date

Resubmitted Date

Application Received Date:
Advisory Committee Meeting Date:
Commission Meeting Date:

Start Date.

Signature Paper Received Date:
Returned Date:

@ Logoft

Short Project Title: *

Brief Project Description: *
(maximum 320 characters:

School District

[Adams Central Comm

School Disiit
Child Abuse

=l Add School District 01 =

Keywords State House District

Add Keyword

Save | Save And Continue Editing | Delete | Cancel |

Keyw

=ennical com:
minsl Justics Institu

=

Add Senate District
Senaie isirict

001~ Add State House District
State House District

Indiana
Criminal Justice Ins

Logoff

Fundin B ok lanager

ianagement

ctApplicationMonitoringAuditFiscal DetailsReporting Requirements

Grant ID: 1013 Project Title: Granttest
Status: Open - Draft Fund Announcement; 20122013 \

SIGNATORY SEARCH

Search Criteria

Lasthiamepa

Frsthame

L
county:[[AI] -

Zip Code: Add New Signatory
[ lositane | Frsitane
Al

Existing Application Processing Quick Start Guide.doc

111 main street Indianapolis Warion
Dave Sarah 01 WestWashington Street Indianapolis Warion
Graninam Terrie 101W. Washington Strest Indianapolis Warion
Helper, Ann 110 Market Street Indianapolis Warion 45204-5562
lane Wary 123 E. Main St Indianapolis Warion 145204
Jones Judy 110 Market Street Indianapolis Marion 45204-3362
Ross Daniel 322 Test St Fhiladarrisburg 23112
Smith sam 110 Market Street Indianapolis Warion 45204-6622
user Joe 123 E state St Indianapolis Warion 45204

Fls
2011 Indisns

Cancel

chnical co
nsl Justios Institute. All

rev. 11/14/11
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Individuals Details Screen:

Indiana
Criminal Justice Ins

Eunding Announcement || rojlect Management | work lianager

lonitoringAud rting Requirements

INDIVIDUALS DETAILS

View History || Save || Delste || Cancel

Logoff

Courtesy Title:  [Miss
FirstName:  |Ann

Widdle InftialMName:

—
Lesthame 8 Sufiic [Helper | l__l
Tite: |
Freferred Contact Wethod: * [Cell =
Email Address * [ahelper@mailcom
Default adress:* [Personal =]

Last Update By: ir Barry Reber
Last Update Date: 4120118:31:54 AM

N |

- |Terms Of Use
D Policy SignofT

ahelper

Add New Address)

Address Listing *

Address Listing

Select | Delete | EnvelopesiLabels Y1

of Greater Indianapolis, , 110 Market Street,  Indianapolis , Marion , Indiana , 4620

2, UNITED STATES

‘Agency Address Listing

Add Phone Number

Telephone Humber Listing®

Prone tumaer hoeney Home -zmH

Seloot | Delete | Work 3175551212

View History || Save || Delete || cancel

Signatory Search continued:

You will be transferred to
the “Individuals Details”
screen. Confirm this is the
correct person and click on
the “Save” button.

You will be transferred to
the “Main Summary”
screen. The person you
selected will now be listed
in a grid as a signatory.

Indiana
Criminal Justice Ins

Main Menu User Management | Funding Announcement | ProSCRManagsmenty | .vork lianager

ProjectApplicationMonitoringAuditFiscal DetailsReporting Requirements

GrantID: 1013
Status: Open - Draft

Project Title: Grant fest
Fund Announcement: 2012/2012

MAIN SUMMARY
Section Point Value: 10

Completion Status: | In Process =

SubGrant ID: -

Applicant Agency: YVWCA of Greater Indianapols

Created By: Brother Al Church
Last Update By: Brother Al Church

FID # 231370514
Recipient Agency:

Project Director: [ Brother Al Church =| Detais Project Director not listed in dropdown? 22
Financial Officer: [ )iss Ann Helper v| Detais Financial Officer notlisted in dropdown? %2
Primary Contact: [is_Judy Jones | Deta

Additional Contacts (0-ICJI)

s Primary Contact not listed in drapdown® %)

Program Staff Contact: 1s
Fiscal Contact: lis

Listing of Signatories

Add Mew Signatory I
ims Services Program Manager|

I4s. Sarah D

Created Date: 10/18/2011 3.25:.07 PM
Last Update Date: 10/19/2011 7.47:41 AN

Add Recipient

Add Applicant as Recipient Agency

@ Logoff

Signatories are the people who have the authority to sign the paper application for submission to ICJI.

Note: The signature page is still submitted in hardcopy to ICJI.

Existing Application Processing Quick Start Guide.doc
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Main Summary Screen continued:

@ Logoff

ldain Menu | User Management | Funding Project ianagement  vork lianager

ProjectApplicationMonitoringAuditfiscal DetailsReporting Requirements

Grant ID: 1013 Project Title: Grant test
Status: Open - Draft Fund Announcement: 2012/2012 VOCA

MAIN SUMMARY

Section Point Value: 10 Created By: Brother Al Church Created Date: 10118/2011 :25.07 Fl
Completion Status: |In Process * Last Update By: Brather Al Church Last Update Date: 10/19/20117:47:41 All

SubGrant ID: ~
Change Applicant

Applicant Agency: /C

FID# 23-J370514

Recipient Agency: Add Recipient
Add Applicant as Recipient Agency
Project Director: | B other Al Church | Detsie Project Director notlisted in dropdown? &)

Financial Officer: Miss Ann Helper v| Detale Financial Officer not listed in dropdown? 3

Primary Contact;

Ms. Judy Jones Detals Primary Contact notlisted in drapdown? 3

Program Staff Contact: s, Sarah Davis

Fiscal Contact: Jis

Listing of Signatories

Add New Signatory

ictims Services Program Manager|

Ms. Sarah Dav

Application Invitation Date: inuation Invitation Date:

‘Application Received Date: Application Award Date:
‘Advisory Committee Meeting Date: Application Award Amount:

Commission Meeting Date: Notification of Award Date:

Start Date End Date:

Signature Paper Received Date: Resubmitted Date
Returned Date,

Short Project Tifle: * [grant test

Brief Project Description: * (3ample Test
(maximum 320 characters)

H

School District Senate District

Adams Central Cohm j Add School District

State House District

Keywords

Child Abuse Add Keyword

St o D
Save | Save And Continue Editing | Delete | Cancel

Keyword

Add Recipient Agency or Add Applicant as
Recipient Agency

Enter the “Start Date” and “EndDate”. This is
the beginning of the project period and when
the funding ends

Scroll toward the bottom of the screen. Select
the “School District” associated with the
application, if applicable and click on “Add
School District.” Additional school districts can
be added, if appropriate, by following the same
process.

If instructed in the funding announcement,
enter “Keywords” to enhance future search
capabilities. Please leave blank if no
instructions are given in the funding
announcement.

Add Senate District <

Please enter the “Senate District”
associated with the application.

[ Add State House District :

Please enter the “House District”
associated with the application.

[

| Scroll to the top of the screen and change the “Completion Status™ of this section to “Complete.”

Click on the “Save” button. You will return to the “Application Summary “page. The balance of the sections is now enabled.

Existing Application Processing Quick Start Guide.doc  rev. 11/14/11
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For help in identifying the Senate and House District, go to http://www.in.gov/legislative/index.htm. At the

left side of the screen under Legislators, there is option to select either House of Representative or Senate.

Once there, you can select to view the selected listing by district.

o
[ —orch 3

0

Indiana
General Assembly

Contact the General Assembly Location & Maps Find Your Legislator Find an Agency

R The Indiana General Assembly

House of Representatives v
Senate -
Who's Your Legislator

Legislation by Legislator w

Senate

Standing Committees

Bills & Resolutions ad

Floor Calendars £ Democrafs ' ‘Republicans Democrafs ' ‘Republicans

Rules

Journals

Bill Drafting Manual Welcome tothe Indiana General Assembly website. As one of three co-equal branches of state
Deadlines government, the General Assembly is responsible for enacting the laws by which the State of indiana

gy iy M’Sﬁ?}me&‘_ is governed. The intent behind this website is to afford you the opportunity to better understand the
3 operation of the General Assembly and its impact on your life and well being.
Study Committees

Calendar The two houses of the General Assembly (House and Senate) were created at the time Indiana
ST Tl became a state in 1816. The current makeup of the General Assembly, consisting of 100
Representatives serving 2-year terms and 50 senators serving 4-year terms, was established in the
Constitution of 1851. The General Assembly met every other year until 1872, when it began meeting
annually.

Handbooks

Property Tax Studies
Fiscal Reports
Evaluation Reports I —
Other Reports

Reports from Agencies

New Interim Study Committees (View [H)

Rules Governing Study Committees (view [H)

LEOPS Assignment (View [H)

2011 Digest of Enactments (view [H)

2011 Roster Interim Study Committees and Statutory Commissions and Committees

Constitution & Statutes i

Recodification and Session Law View. M)
Table (View [H)

e A County Property Tax Changes (2010 - 2011) (NEW) (View)
Administrative Code and Register

Administrative Code Find Your Bill

Indiana Register .
u GoToBill:

Administrative Rules Drafting 4
Manual | Go

» Keyword Search:
Search all legislative material from the 2011 Session.

Session [ Custom Search | Search |

Interim

Interim Schedule

Corcra sty IV

The House and Senate have
adjourned Sine Die.

THE DAILY SCHEDULE

y Committee

1:00 p.m., Room 431
Criminal Law and Sentencing Policy
Study Committee

Thu, Oct 13, 2011

'jkéyword Search

View Full Calendar

View
Indiana Code

The Indiana Code is organized by
Title, Article, Chapter, and Section.
Enter the numbers of the code cite
you would like fo view in the

[ o]

Existing Application Processing Quick Start Guide.doc  rev. 11/14/11
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http://www.in.gov/legislative/index.htm

Application Summary Screen:

=,

[

Egrants :

Back Button will not take you back pages, instead use the application menus and controls.

Main Menu User Management | Funding Announcement | ProischManagementy | \Vork Manager

ProjectApplicationMonitoringAuditFiscal DetailsReporting Requirements

Grant ID: 1013 Project Title: Grant test
Status: Open - Draft Fund Announcement; 2012/2012 VOCA

b
g

APPLICATION SUMMARY

@ Logoff

Basic Applicant Information In Process 10 10/18/2011 3:25:07 PM
Approval ts InProcess 0 10/8/2011 3:25:07 PM
Grant Ag t InProcess 0 10/18/2011 3.25:07 PM
Budaget Detail InProcess 15 10M19/2011 7:57:06 AM
Budget Narrative InProcess 25 10/18/2011 3:25:07 PM
Main Summary Informaticn InProcess 10 10M19/2011 7:57:41 AM
Performance indicators In Process 30 10/18/2011 3:25:07 PM
Recipient Agency Budqet In Process 10 10/18/2011 2:25:07 PM
View Contract | View Grant Agreement | Preview Signature Page | Submit Application Withdraw Application

View Issues/Comments

+ Hide Current User Information

Current User Information

© Hide Database Infarmation

Database Server Information

Hame Brother Al Church Database |C1leGrant:

Note: Additional sections are enabled based on the Funding Announcement attached to your grant
application. Select each hyperlink, complete the requested information, and change the status to
“Complete” and click on the “Save” button, which takes you back to the “Application Summary”

screen .

Existing Application Processing Quick Start Guide.doc  rev. 11/14/11
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Below are examples of the various sections:

1. Basic Applicant Information — After clicking on the “Basic Applicant Information” hyperlink on
the Application Summary screen, you are taken to the “Basic Applicant Information” screen.
Once completed, select the “Save” button to save your inputs. (Note: Icon indicates required

response). \

Indiana 1
Criminal Justice Ins

Logoff

Funding A Project Work Manager

lonitoringAuditFiscal DetailsReporting Requirements

Section Point Value: 10

Created Date: 10/18/2011 3:25:07 PM
Completion Status: | In Process » Last Update By: BroWgr Al Church Last Update Date: 10/18/2011 3:25:07 Pi
1. Please se\ec{;aurt;ue-Jfagenc;;'argan\zatlaﬂ.
I Mo Profit I state ™ County I~ city
2 v

CA grant funds must be used to address specific pupose areas. These purpose areas are listed below in

Se review the information and mark the box(es)
next to to the purpose area(s) that mare appropriately matches the program for which you are requesting funding

cular-:rder P

I” Provide serices that give victims of crime 3 measure of safety and security, i.& boarding-up broken windows and replacing or repairing locks, et
I™ Provide services that assistvictims to understand and participate in the criminal justice system.

r Help victims learn about, apply for, andior ebtain crime compensation benefits.

I~ Provide senvices taht assist primary and secondary victims of crime to stablize their lives after victimization.
I” Provide serices that respond to the emotional and physical needs to crime victims.

3. How does the pragram you are requesting funding for impact your community?

Attachment ame S T T

File Attachment Documents

View History | Add Attachment | Save | Save And Continue Editing | Return to Project Summary |

Flzs:
£2011 Indiznz

chnicel comments end
minal Justios Institute. All righ
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2. Budget Narrative - After clicking on the “Budget Narrative” hyperlink on the Application Summary
screen, you are taken to the “Budget Narrative” screen. Read the information. Respond
appropriately and click on the “Save” button to save the changes. (Note: Icon indicates required
response).

Egrants gy s ime g

Back Button

Logoff

Main Menu User i Project Work Manager

ProjectApplicationMonitortvgAuditFiscal DetailsReporting Requirements

GrantID: 1013 Project Title:
Status: Open - Oraft Fund Announcement:

BUDGET NARRATIVE

Created Date: 10/13/.
Last Update Date: 10/13/20113

Section Point Value: 25 Created By: Brather Al Church
Completion Status: | In Process = Last Update By: Brother Al Church

This section of the application should present an accurate budaet narrative and clearly indicate the relationship between the budaeted cost™Ggnd the proposed project activities/operation.
If necessary, provide additional detail to support the calculations in the budget detail section
All procurement transactions shall be conducted in a manner so as to provide maximum open and free competition. Competitive bidding procedures mwgt be used if the projected cost
for products or senvices (items of a similar nature) exceeds $10,000. Procurement standards for use by grant recipients are described in ICJI's Applicant' s ™Wanual en page 16

Sole Source purchases or contracts are discouraged, but if such a request is made, the prospective applicant must identify the request as 3 Sole Source and provi

a substantial
justification for the Sole Source request along with their funding request. (See ICJI's Applicant's Manual, page 18, for Sole Source Procurement Justification Approval O )

1. Response

View History | Save Save And Continue Editing Return to Project Summary

©2011 Ing
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3. Performance Indicators - After clicking on the “Performance Indicators” hyperlink on the Application
Summary screen, you are taken to the “Performance Indicators” screen. Read the information and
complete the requested information. Note: Icon indicates required response).

Remsining tim=: 19:50

Egrants

f /
Back Button will not take you back pages, instead use the application menus and controls

Logoff

Main Meny User Eunding 4 Project Vork Manager

ProjectApplicationMonitoringAuditFiscal DetailsReporting Requirements

Grant ID: 1013 Project Title: Grant test
Status: Open - Draft Fund Announcement; 2012/2012 VOCA

PERFORMANCE INDICATORS

Section Point Value: 30 Created By: Brother Al Church Created Date: 10/18/2011 3:25:07 PN
Completien Status: | In Process Last Update By: Brother Al Church Last Update Date: 10/18/2011 3:25:07 PI1

Project Phasg Target
1. Established by ICJI

1.1 Number Of Victims Advocates Trained @
1.2. Percent of Community Based Victim Advocates @

D

2. Established by Subgrantee

View }%smry | Save Save And Continue Editing | Return to Project Summary

d technical comments and er
minal Justios Institute. All righ
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4. Recipient Agency Budget — After clicking on the “Recipient Agency Budget” hyperlink on the
Application Summary screen, you are taken to the “Recipient Agency Budget” screen where you will
enter your total budget from all funding sources for the current fiscal year.

Indiana
Criminal Justice Ins

Earants s
- .

Back Button will nottake you back pages, instead use the application menus and controls.

i@ Logoff

Main Menu | User Management | Funding Anncuncement |NBroEcOManagements ( '\Vork Manager

rojectApplicationMonitoringAuditFiscal DetailsReporting Requirements

GrantiD: 1013 Project Title: Granttest
Status: Open - Draft Fund Announcement: 2012/2012 WVOCA

RECIPIENT AGENCY BUDGET FOR CURRENT FISCAL YEAR

Section Point Value: 10 Created By: Brather 1 Church Created Date: 10/18/2011 32
Completion Status: | In Process ¥ Last Update By: Brother Al Church Last Update Date: 10/18/2011 3

Agency. [YWCA of Greater Indianapolis 7]
Agency Year. lZGﬁ—
| Revene | TotalAmomnt |
| Federal Funds 0.00
| State Funds I—UUU
Local Funds l—(](](]

List Other Funds Add Row

Total: & 000

General Fund I—UUU
Capital Budget [ om0
Cammunity Development I—UGG
other [ om

Total: 000

1) Are any of these fund sources to be used in the implementation of this praject? hd

2) If s0, name the source and the intended use. If not, identify the source of the matching contributions.

3) Are you presently receiving or have you applied or do you intend to apply for funds fram any other source with which to finance this project?

4) I 50, describe the source and state the amount

I;ILC_IILIL

5) Do you intend to apply for continuation funding for this project? *| >

Save Save And Continue Editing Retum to Project Summary

©2011 Indiana C

Existing Application Processing Quick Start Guide.doc  rev. 11/14/11 Page 17 of 31



5. Grant Agreement — After clicking on the “Grant Agreement” hyperlink on the
Application Summary screen, you are taken to the “Grant Agreement” screen.
Read the information and fill the appropriate boxes.

Indiana _ /K-‘]\

Criminal Justice Ins .

Logoff

Main Meny Funding Announcement || Projsct Management || Vvork Manager

ProjectApplicationMonitoringAuditFiscal DetailsReporting Requirements

Grant ID: 1013 Project Title: Granttest
Status: Open - Draft Fund Announcement: 20122012 VOCA
GRANT AGREEMENT
Section Point Value: 0 Created By: Brother Al Church Created Date: 10/18/2011 2:25:07 Pl
Completion Status: |In Process Last Update By: Brother Al Church Last Update Date: 10/18/2011 2:25:07 P
GRANTAGREEMENT
The Indiana Criminal Justice Institute (CJI} serves as Indiana’s State Administrating Agency (SAA) for various state and federal grants. The purpose of this Grant Agreement s to enable

the State to award a grant of Dollars and Cents (BICCLCCLC0 o the Grantee for eligible costs ofthe project (the “Project’) or services as described in Exhibits A Band C
of this Grant Agreement. This grant is made from funds from the and i d by the State pursuant to IC 5-2-6-3. The funds
shall be used exclusively in accordance with the provisions contained in this Grant Agreement and applicable federal and state laws, rules and regulations.

2. Term.

This Grant Agreement shall be effective for a period of It shall commence on and shall remain in effectthrough

3. Design and Implementation of Project.

The Grantee shall be solely responsible for the proper design and implementation of the Project as described in the Project Narratives set forth in Exhibit A The Grantee agrees to
complete the Projectin accordance with the plans and specifications contained in its application which has been approved by the Board of Trustees of the Indiana Criminal Justice
Institute, is on file with the State and is incorporated by reference. Modification of the Project shall require prior written approval of the State. The Grantee shall abide by the budgetto the
Project as setforth in Exhibit B. The Grantee shallimplementthe Project according to the Needs Assessment provided in Exhibit C

4. Monitoring Reviews by the State.

The Grantee agrees to meet with State staff if requested, atthe beginning of the grant period and as needed throughout the grant The Grantee further agrees to have a representative
attend any federal or state sponsored training that the State schedules during the grant period.

The Grantee agrees to abide by all the regulations related to federally funded initiatives. The Grantee shall during the conduct of this program adhere to such federal and Criminal Justice
Institute (CJ1) rules and regulations as apply to fiscal management and periodic reporting; grantee is aware that any failure to timely submit quarterly reports may resultin a cessation of
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Budget Setup:
1. Select “Budget Detail” hyperlink.

Indiana
Criminal Justice Ins

Egran

Main Menu | Userl

Funding Announcement | NPRGISER Work Manager

ProjectApplicationMenitoringAuditFiscal DetailsReporting Requirements

GranglD: 1013 Project Title: Grant test
Stajus: Open - Draft

Fund Announcement: 2012/2012 V!

APPLICATION SUMMARY

Section Name
Basic Applicant Information Complete 10
‘Approval Checklists Complete i}
Grant Agreement Complete 0
Budaet Detail In Frocess 15
Budgst Narrative Complete 28
Main Summary Informatien Complete 10
Performance Indicators Complete 30

Recipient Agency Budget Complete 10

10M9/2011 1:34:56 PII
10/19/2011 1:42:27 P
10M19/2011 1:58:17 P
10/19/2011 2:08:10 PM
10M19/2011 11:30:42 AM
10/19/2011 2:.02:18 PM
10192011 1:41:13 PII
10/19/2011 1:54:46 P

@ Logoff

View Contract | View Grant Agreement | Preview Signature Page | Submit Application

Withdraw Application

View Issuss/Comments

92011 Indizna Criminal Justios Institutz. All
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2. You will be transferred to the “Budget Summary” screen. The screen is divided

into three sections. (See screenshot on the following page.)

Egrants
“Recipient Agency” lists all agencies \ &
associated with the grant. Any pass-
through agencies and departments within
the applicant agency will be displayed as
hyperlinks. Click on the hyperlinks to
enter line item budget information for
them.

VA

Grant ID: 1013

Back Button will nottake you back pages, instead use the application menus and controls

Main Menu

Status: Open - Draft

¥

= W E
£ . \ l !Ig:i\
.

User Wanagement | Funding ProjectManagement | Viork Manager

ProjectApplicationMonitoringAuditfiscal DetailsReporting Requirements

Project Title: Grant test
Fund Announcement: 2012/2012 VOCA

@ Logoff

The applicant agency will not display as a
hyperlink.

Section Poeint Value: 15

Completion Status: |In Process ¥

The applicant agency budget is entered in
the second section called “By Category.”

U\

BUDGET SUMMARY

Created By: Brother Al Church
Last Update By: Brother Al Church

Created Date:
Last Update Date: 10/13/2011 2:08:10 P

M812011 3.25:07 Pl

YWCA of Greater Indianapolis 525,000.00 525,000.00

Total: 2] 525,000.00 525,000.00|

BY CATEGORY

Personnel 500,000.00 500,000.00

25,000.00 25,000.00

0.00 0.00

Note: You can no longer 000 000

. 0.00 0.00

enter cents into the Egrants Consutame 0.00 000

system. Budget Entries are Construction 0.00 0.00

ded at the Line It Other 0.00 0.00

rounced at the Line ltem Total 525,000.00 525,000.00
level. Only whole dollars BY SOURCE [ vewm |

are disp|ayed. Federal 500.000.00 500,000.00

State 0.00 0.00

Project Income 0.00° 0.00°

Interest 0.00 0.00

State liatch 0.00 0.00

Cash Hatch (New Approp. [ 25,000.00 \ 25,000.00

In-King Mateh [ 000 000

Project Income Latch 0.00. 0.00

Total: 2] 525,000.00 525,000.00

Budget Setup. | Save | Save And Continue Editing | Cancel

a. For each line item, click on the hyperlink and you will be transferred to a screen for

that line item.

Egrarts

GrantID: 1013

i-sad
Back Bution will not take you bac

Status: Open - Draft

Test

Plasie
£2011 Indiana

Indiana
Criminal Justice Institi

User Management | Funding Announcement

Eroject Management
ErolectapplicationhonitoringAuditFiscal Detail sReporting Requirements

Project Titl
Fund Announcemer

PERSONNEL

Add New Line

Yeart

Tes!

Total E

Cancel

sicw Institata. All g

Logoff
Cost
Total
500,000.00 500,000.00
00,000.00 £00,000.00

V4
b. Click on the “Add New line” button.
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c. You will be transferred to a screen where you will enter the

“Computation” for the line item, as well as the total “Cost” of the
computation. Example of a computation would be: 40 hours x $10.

Note: in most
instances you
will need to

So | Seve And At Avather | Delets | Cancel

Example of total cost would be: $400. compute the
—— : = total cost and
Egrants ggmes . 2 1g1 insert it
Crewd by Cretod Do
o Note: a
T | minimum of
nnnnnnnn oo con $5000 of
JR I equipment can

be entered;
otherwise, it
should be
recorded as
supplies.

Click on the “Save” button or the “Save and Add Another.”

Enter the applicant agency budget information by clicking on the hyperlinks in

the “By Category” section of the screen. As noted above, the pass through

e in this section.

vs 1936

Back Button will not take you back pagss. instead use the application manus

Logoff

BUDGET SUMMARY

Section Point Value: 13

Completion Status: [In Pracess 7|

Creatod Date: 10182011 32507 PM
Last Update Date: 10/18/2011 Z:08:10 PM

Croated By: Brother 41 Churd
Last Update By: Broter Al Chur

£25,000.00
525,000.00/

X

0.00
000

000
000
Total 525.000.00 525000.00
[ cooooooo 500,000.00|
0.00 0.0¢
000 0.00
lew Approp. 25,000 00 25,000.00
000 00|
Froject ateh 000 0.00
Total 5 52500000 525,000.00)

| save | Sae And Continue Eding | Cancal |

f.

will utilize to support the project identified in the grant application.
g. Change the “Completion Status” of this section to “Complete.”
h. Click on “Save” button at bottom of the screen to go back to the

Note: All three
categories must total
to the same amount.

“Application Summary” screen to select additional sections to complete.
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Note: When you have completed all the sections and have marked the status of each complete, you can

select the “Submit Application” button at the bottom of the “Application Summary” screen.

, ” -
Egrants = ’lg:f‘

Back Button will not take you back pages, instead use the application menus and controls

@ Logoff

Main Menu | Userl Eundin Project Viork Manager

ProjectApplicationMonitoringAuditFiscal DetailsReporting Requirements

Grant1D: 1013 Project Title: Grant test
Status: Open - Draft Fund Announcement: 2012/2013 VOCA

APPLICATION SUMMARY

l___________ _ sectonName | Samws | ___ PontVaue |
asic mation Complete 10 10/19/2011 1:34:36 PM
Complete 0 10/18/2011 1:42:27 PM
Complete a 101972011 1:39:17 P
Complete 15 10/19/2011 2:39:02 PM
Complete 25 10/19/2011 11:30:43 AM
I Complete 10 10/19/2011 2:02:18 PM
Perfermance Indicators Complete 30 10/18/2011 1:41:13 P
Recipient Agency Budgel Complete 10 10/19/2011 1:54:46 PM
View Contract | View Grant Agreement | Preview Signature Page | Submit Application | WWithdraw Application

View |ss#@s/Comments

Flz

82011 Indi

Once you have submitted the application you cannot make changes to it unless it is sent back to you

by ICJI for correction.

Your agency is still required to submit a hardcopy of the signatory page to 1CJI. On the Application
Summary screen, click on the “Preview Signature Page” button and you will be transferred to a PDF

document that you can print out, obtain the required signatures, and send to ICJI.
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Note: the Grant ID number and the title of your project will be noted at the top of the Signature page.

SUBGEANT= 1013 Short Title: Grant fest

DATE

SIGNATUFRE OF ATTESTING OFFICER.

TITLE OF ATTESTING OFFICER

(SEAL)

APPROVED AS TO FORM AND LEGATITY:

SOLICTTOR

APPROVED:

CONTROLLER

10. N WITHESS WHEREOF, the Applicant has cansed this subgrant application to be executed, attested and ensealed by its proper
officials, pursuant to legal action authonzing the same to be done. Through the submission of this subgrant application, an Applicant
receiving ICT] funding support under the Dmg Control and System Improvement (DCSI), Tuvenile Justice and Delmuency Pravention
(JIDF) or Tatle V program acknowledzes the responsibility to assume project costs after ICT] funding support ceases.

YWCA of Greater Indiznapolis

NAME OF APPLICANT AGENCY

Title:

By

Title:

By:

Thtle:

NOTE: The oniginal copy must be sizned m mk.

Titles of all signatonies nmst be inserted.

DISTRICT ATTORNEY
(V5 applications enly)

FOR ICIIUSE ONLY

fiscal year.

EXECUTIVE DIRECTOR. ICIT

COMPTROLLER, CENTRAL SERVICES

Approved as to form and legality:

COUNSEL TO ICIT

bl

OFFICE OF GENERAL COUNSEL

!

DEPUTY ATTORNEY GENERAL

ICTI-200 (08/08)

We certify that thus application 1z approved and that a zrant award has been recerved to pay the hersin stated amount dunng the

DATE

DATE

DATE

DATE

DATE
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A complete copy of your application can be viewed or printed by clicking on the
“View Contract” button at the bottom of the “Application Summary” screen.

\

Indiana
Criminal Justice Ins

Earamnts 3
- \ 8

Back Buttan will not take you back pages, instead use the application menus and contrals.

& Loyoff

Main Meny | User Funding 4 Project Viork Manager

Er pplicationMonitoringAuditFiscal DetailsReporting Requirements

GrantID: 1013 Project Title: Granttest
Status: Open - Draft Fund Announcement: 2012/2012 VOCA

APPLICATION SUMMARY

Section Name | staws | Point Value

Basic AppYcant Information Complete 10 10/19/2011 1:34:58 PM

Complete 0 10/18/2011 1:42:27 PM
Complete 0 10/19/2011 1:59:17 PM
Complete 15 10/18/2011 2:39:02 PM
Complete 25 10192011 11:30:42 AN
Complete 10 10/18/2011 2:02:18 PM
Complete 20 101972011 1:4113 P
Complete 10 10/19/2011 1:54:46 PM
View Contract View Grant Agreement | Preview Signature Page | Submit Application Withdraw Application

View Issues/Comments

Plss:
©2011 Indisna
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Sample Application:

INDIANA CRIMINAL JUSTICE INSTITUTE ICII USE ONLY

Name: Mizs Ann Helpar

Applicant Hereby Applies to the ICTI for Financial Beceipt Date Award Date Subzrant Number(s)
Support for the Within- Described Project: - 1013
1. Type of Funds for
which you are applying
1. Applicamt Name Of Applicant: YWCA of Greater Indianapolis
Federal LD: 23-1370514 ICo'nnt_r: Marion
Street Address Lime 1: 1101 Market Smeet
Address Line 2: Address Line 3:
City: Indisnapolis State: I Zip: 43204-2233
3. Recipient Agencies |YWCA of Grester Indisnapolis
4. Project Director Name: Brother Al Chmch Title: )
Agency:
Street Address Line 1: 111 main strest
Address Line 2: Address Line 3:
City: Indianapalis State: TH Fip: 46230-3362
Phone: 317-555-1212 x3345 ll-'a::J'.T-‘—SSS—]lE'.}:_‘ES:t Email: alfmail com
5. Financial Officer Title:

Agency: YWCA of Greater Indisnapolis

Street Address Lime 1: 110 Market Smeet

Name: s Tudy Jones

Address Line 2: Address Line 3:
City: Indisnapolis State: I l!q: 46204-5542
Phone: 317-555-1212 Fax: Email: shelper/amail com

. Comtact Title:

Agency: YWCA of Greater Indianapolis

Street Address Lime 1: 110 Market Smeet

Address Line 2:

Address Line 3:

City: Indianapolis

State: IY Zip: 46204-3362

Phone: 317-555-1212 Fax:

Email" jjones/zmsil com

7. Brief Summary of

Short Title {3y not exceed 50 characters)

Project Grant test
(Do Mot Exceed Space
Providad) Sample Test

8. Subgrant Budget TOTAL BUDGET BY CATEGORY

ICTI-200 (0808)

9 TOTAL BUDMGET BY FUND SOURCE

Page 1 of 23

BUDGET CATEGORY AMOUNT FUND SOURCE AMOUNT | PERCENT
PERSOMMEL S00.000.00 FEDERAL 500, 0:00.00 o358
EMPLOYEE BENEFITS 25,000.00 STATE 0.00

TRAVEL (NCLUDING TEAINING) 0.00 EEL T :-3

— 2 STATE MATCH 0.00

SUPPLIES & OPERATING EXPENSES 0.0 CASH MATCH (NEW APPROD.) 2500000 5%
CONSULTANTS 0.00 IN-EDND MATCE 0.00
CONSTRUCTION 0.00 PROJECT INCOME MATCH 0.00

OTHER. 0.00 TOTAL s2500000) 1009
TOTAL 525,000.00 10. Project Start Date: 11/12011  Project End Date: 10/31/2012
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Returned Applications:
1. If the application is sent back to you, you will be notified in “Work

Manager”

under “tasks” and “alerts.” Note: by clicking on the “?” in the Action column,
you will learn the cause for receiving this task or alert as well as the next steps to

take on the Notification Details page.

7l

Criminal Justice Ins

¥ _ . \a J Indiana /@‘]\

Type:|[Al = Search
Status: | [All] b

Click on the "2 in the "Action” colurmin to view the details for the correspending Task or Alert, including the "Cause” for the notification and help with “Next Steps

Clear All Selected Alerts

Selsct All Type: Title

@ Logoff
Main Menu | User Funding & Project ‘Work Manager
Tasks/Alerts For: Brother Al Church Date: 10/19/2011
TASKS AND ALERTS
Search Criteria:
Tile: |
category: [[AN] =]
Actian I[NI] =l

Date/Time Posted

<] [ Alert: 1012 - Granttest vV lis} Applications Issues/Camments Review Required ‘22 Mew  10/19/2011 2:0 P —
r Alert - Joe User's access to YWCA of Greater Indianapols was moamed USer Management User Access Updated New  10/4/2011 7:49:28 AM
[ Alert : YWCA of Greater Indianapolis User Management Agency Permission Granted/Denied 2 MNew 10/3/2011 10:18:53 AM
I Alert: 1001 - VOCA Sandbox A ion (YWCA of Greater Ir i Applications Delinquent Issue Incomplete %) Mew 10/1/2011 4:04:12 AW
- Alert: 1005 - Re-entry (YWCA of Greater Indianapaolis’ Applications Delinquent Issue Incomplete %)) MNew 10/1/2011 4:0412 AN
m Alert: 1001 -VOCA Sandbox 1 (YWCA of Greater Ir Modifications Awarded -2 New 9/29/2011 24910 PM
[ Alert: 1009 - Re-entrv (YWCA of Greater Indianapalis) Fiscal Approved 22 Mew  9/29/2011 11:08:51 AM

Indiana
Criminal Justice Ins

Earants s
- R 0 il

Back Button will not take you back pages, instead use the application menus and controls.

Main Menu | User Funding & Project Waork Manager

Tasks/Alerts For: Brother Al Church

Logoff

Date: 1012/2011

NOTIFICATION DETAILS
Reference Number: 2000.2-0007
Type: Alert
Category: Applications
Action: |ssues/Comments Review Required

Cause: Following a review of your Application, Issues or Comments have been noted
Next Steps (if any): contact the Fiscal/Program Staff associated with this Issue/Comment
Title: 1013 - Grant te:
Date/Time Posted: 10/19/2011 2
Status:

WCA of Greater

Review the Issues/Comments and respoend and/or take required action. Review the Application Precessing Quick Start Guide or

Save as Read | Cancel
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Click on the hyperlink of the returned grant and the External Issues/Comments
Listing page appears.

Indiana
Criminal Justice Ins

Egrant

s gt >
Back Button will not take you back pages, instead use the application menus and centrols.

@ Logoff

‘ User Funding A Eroiectl Work Manager

Tasks/Alerts For: Brother Al Church Date: 10/19/2011

TASKS AND ALERTS
Search Criteria:

Tile: | \
Category: [[AN] \ =
Actian I All] j
T;pe:m Search
Status: m

Click on the "% in the “Action” columin to view the details for the correspending Task or Alert, including the "Cause” for the notification and help with "Next Steps’

Clear All Selscted Alerts

Selsct All

Y S T

Applications Issues/Camments Review Required 22 Mew  10/19/2011 2:05:51 PM
r User Management User Access Updated -2 New  10/4/2011 7:49:28 AM
- User Management Agency Permission Granted/iDenied 2 New 10/3/2011 10:18:53 AN
I : Applications Delinquent Issue Incomplete %) Mew 10/1/2011 4:04:12 AN
r Alert: 1005 - er Indianapolis) Applications Delinquent Issus Incomplets 20 MNew 10/1/2011 4:04:12 AM
r Alert: 1001 - VOCA Sandbox Application (YWCA of Greater Ir Modifications Awarded 3 MNew 9/29/2011 24910 PM
[ Alert: 1005 - ntry (Y Greater Indianapolis) Fiscal Approved ) Mew  9/29/2011 11:08:51 AM

Click on the hyperlink in the Short Title column to view the details of the
corresponding Issue or Comment.

Indiana
Criminal Justice Ins

Egrants s
- - i

Back Button will not thke you back pages, instead use the application menus and controls

@ Logoft
k Main Menu User Funding Ann Emet Preject Work Manager
ProiectApglicationMonitoringAuditFiscal DetailsReporting Requirements
GrantID: 1013 Project Title: Grant test
Status: Open - Received Fuggd Announcement: 2012/2012 WVOCA
EXTERNAL ISSUES/ICOMMENTS LISTING
Issue or Comment.
| Extemal Issues | Preview All External Comments |
| ucs | Created By Date Created
1 Mr. David Gin 101972011 Question 1 plicant Infermation Issue In-Process

Fl conni
82011 Indisna Criminal Jus
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The Issue/Comment Details page appears.
Issue or Comment.

Egrants

et

GrantID: 1012
Status: Open - Received

Back Button will not take you back pages, instead use the application menus and controls.

Main Menu User Management | Funding Announcement

Note the “Due Date” associated with the

Indiana

Criminal Justice Ins

@ Logoff

Project Management | \Vork Manager

ProjectApplicationMonitoringAuditFiscal DetailsReporting Requirements

Project Title: Granttest
Fund Announcement: 20122013 VOCA

View Type: External

Affected Section: Basic Applicant Infarmation

Source: Application

Short Title: * Question 1
Description: * Flease correct question #1

Created By: lr. David Gin

% Last Update By: lr. David Gin
Completion Status: In-Process

ISSUEICOMMENT DETAILS

Created Date: 10/19/2011 3:05:34 FI1

Last Update Date: 10/12/2011 3:05:51 PM

Responses have been disabled for this issue/comment
Please make the requested corrections to the appropriate Sections and resubmit.
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2. The application can be sent back to you in its entirety or in sections if part of the application is
okay as submitted. Go to the “Application Summary” screen and the section(s) that are
requiring changes will be marked as “Returned” under the “Status column.” Click on the
appropriate hyperlinks.
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Back Button will not take you back pages, instead use the application menus and controls,
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@ Logoff

Main Menu User | Funding Project Work Manager

ProjectApplicationMonitoringAuditFiscal DetailsReporting Requirements

ant1D: 1013 Project Title: Granttest
Status: Open - Under Review Fund Announcement: 201272012 WVOCA

APPLICATION SUMMARY

Seciion - e
Basic Applicant Information C__ DRetum 10 1011212011 2:47:43 PII
Approval Checklsts Complete 0 101192011 1:42:27 P
Grant Agreement Complete 0 10/19/2011 1:59:17 PI
Budget Detal Complete 15 10/19/2011 2:39:02 PI
Budaet Narrative Complete 25 10/19/2011 11:30:43 AW
Main Summary Infermation Complete 10 10/19/2011 3:49:41 PN
Perfermance Indicators Complete 30 10/19/2011 1:41:13 PM
Recipient Agency Budget Complete 10 10/19/2011 1:54:46 PM

View Contract | View Grant Agreement | Preview Signature Page | Submit Application | Withdraw Application

View Issues/Comments

Note: Although only required to correct the “returned” sections, you can open a section marked “Complete,”
change the status to “In process,” make changes, change the status back to “Complete” and “Save” the
changes. (As an example, you might want to change your budget narrative to reflect changes
“required” in the budget.) When you are finished, click on the “Submit Application” button to resend
itto ICJI.
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3. Update the Returned section(s), change Completion Status to “Resubmit” and “Save” the
corrections.

Egrants ey Ifame. i

Back Button will not take you back pages, instead use the apg#dation menus and contrals

Logoff

Main Meny | User Fundin: Project Work Manager

ProjectApplicationMonitoringgdditFiscal DetailsReporting Requirements

GrantID: 1012
Status: Open - Returned

BASIC APPLICANT INFORMATION

Section Point Value: 10

Created By: Brother Al Church Created Date: 10/18/2011 3:25:07 P
Completion Status: | Resubmit = Last Update By: IMr. David Gin Last Update Date: 10/19/2011 3:47:48 P
1. Please selectyourtype of agencylorganization. 42
™ Mon Profit ™ state ™ County  Town ™ Gty

2. VOCA grantfunds must be used to address specific pupose areas. These purpose areas are listed below in no particular order. Please review the information and mark the box(es)
nextto to the purpose area(s) that more appropriately matches the program for which you are requesting funding
[l Help victims learn about, apply for, and/or obtain crime compensation benefits

I Provide senvices that g

ictims of crime a measure of safety and security, i.e. boarding-up broken windows and replacing or repairing locks, etc.
¥ Frovide senices that assistvictims to understand and participate in the criminal justice system.
™ Provide services taht assist primary and secondary victims of crime to stablize their lives after victimization.

™ Provide semvices that respend to the emotional and physical needs to crime victims

3. How does the program you are requesting funding for impact your community?

Testrepsonse ;l}'&

File Attachment Documents

View Histary | Add Attachment | Save Save And Continue Editing | Return to Project Summary |

I L—'gtau % ]

Indiana
Criminal Justice Ins

@ Logofl
Main Menu | User Funding A Project Work Manager
lonitoringAl D riing Requirements
Grant ID: 1013 Project Title: Grant test
Status: Open - Returned Fund Announcemen

APPLICATION SUMMARY

Basic Apolicant Information Resubmit 10 10/20/2011 8:45:21 Al
Approval Checklists Complete 0 10M18/2011 1:42:27 PM
Grant Agreement Complete 0 10/19/2011 1:53:17 P
Budgst Detail Complete 15 10/19/2011 2:39:02 PM
Budget Narrative Complete 25 1011972011 11:30:43 Al
Iain Summary Information Complete 10 10/20/2011 8:28:28 AM
Performance indicators Complete 30 10119/2011 1:41:13 P
Recipient Agency Budaet Complete 10 101912011 1:54:46 PW

View Contract | View Grant Agreement | _Preview Signature Page | Submit Application | Withdraw Application

View Issues/Comments

®2011 1
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Reviewing the Status of your Grant application while it is being developed:

1. You can review the “Status” of the sections for your grant application at any time by going to

the “Application Summary” screen

Indiana
Criminal Justice Ins

Main Menu | User Management | Funding Announcement |[ProjectManagements | ‘vork Manager

ErojectApplicationMonitoringAuditFiscal DetailsReporting Requirements

Grant ID: 1013 Project Title: Grant test
Status: Open - Received Fund Announcement: 20122012 VOCA

APPLICATION SUMMARY

Point volue

Basic Applicant Information Complete 10 10/20/2011 9:12:44 AN
Approval Checklists Complete 0 10/19/2011 1:42:27 P
Grant Agreement Complete 0 10/18/2011 1:58:17 P
Budget Detail Complete 15 10/19/2011 2:39:02 PM
Budget Narrative Complete 25 10/19/2011 11:30:42 AW
Main Summary Information Complete 10 10/20/2011 9:12:12 AM
Performance Indicators Complete 20 10/19/2011 1:41:13 P
Becipient Agency Budget Complete 10 10/19/2011 1:54:46 FM

i@ Logoff

View Contract | View Grant Agreement | Preview Signature Page | Submit Application | Withdraw Application

% View Issues/Comments

Flz
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2. Or the “Project Summary” screen.

Indiana
Criminal Justice Ins

Main Menu User ¥ Funding Announcement | NEEGISEE Work Manager

ProjectMonitoringAuditFiscal DetailsReporting Requirements

Grant 1D: 1013 Project Title: Grant test
Status: Open - Recsived Fund Announcement: 2012/2012 VGCA

PROJECT SUMMARY

CLICKHERE To enterfupdatefview a Program, Fiscal, or Inventory Report for this grant (Monitoring menu item)

CLICK HERE  To view any Audit Information for this grant (Audit menu item).

CKHERE Toview the currentfinancial infarmation for this grant such as payments and funding sources (Fiscal Details menu item

CKHERE Toview the reporting requirements for this grant such as when fiscal reports are due (Reporting Requirements menu item

Select the document link to access the details (i.e. Budget, Main Summary, Contract report...).

Start - End Dates Status

1013 :

Create Project Madification Request (PMR). |

sclcation  11A/2011 - 10/31/2012 Open - Received @@

[% View Issues/Comments

Flzs:
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